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CAPITAL IMPROVEMENT PROJECT COORDINATOR

NATURE OF WORK:

Coordinatescapital improvementprojects,programsand activities of seaportand other
Governmentof Guamfacilities.

ILLUSTRATIVE EXAMPLES OF WORK: Theseexamplesdo not include all the
duties and responsibilitieswhich may be assigned: nor do the examplescover all the
dutieswhich may be performed.

Coordinatesand participatesin the planning, implementationand monitoring of capital
improvementprojectsand relatedconstructionprogramsand activities;

Monitors constructionprojects and work to insure complianceof constructionplans,
contract schedules, specifications and applicable regulations; insures that proper
constructionproceduresare followed and materialsconformto specifications;evaluates
discrepanciesandrecommendsappropriateandcorrectiveaction;

Participateswith engineers,managementcontractors,and other appropriatepersonnelin
the preparation of cost estimates, construction schedule, engineering designs,
specificationsandcontractagreements;

Reviews, identifiesand recommendssolutionsto currentandanticipatedconstructionand
maintenanceproblemsof facilities;

Maintains liaison with contractors,engineersand otherofficials;

Performsrelateddutiesasrequired.

MINIMUM KNOWLEDGE,ABILITIES AND SKILLS:

Knowledgeof the local andnationalbuilding and safetyregulatorycodes.

Knowledgeof thematerials,methodsandtechniquesusedin theconstructiontrade.

Knowledgeof theprinciplesand practicesof constructionmanagement.

Ability to plan, develop,implementandmonitor capital improvementprojectsandrelated
activities.
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Ability to makework decisionsin accordancewith pertinent laws, regulations,policies
andotherprogramguidelines.

Ability to evaluateseaportand other Governmentof Guam facilities and maintenance
operationsandrecommendappropriateimprovements.

Ability to communicateeffectively orallyand in writing.

Ability to maintainrecordsandpreparereports.

MINIMUM EXPERIENCEAND TRAINING

a Four years of experiencein building inspection, construction, construction
managementor related work and a bachelor’s degree in businessor public
administrationor relatedfield; or

b Any equivalent combination of experienceand training which provides the
minimumknowledge,abilities andskills.

ESTABLISHED DATE: Unknown

AMENDED: November2006

PAY GRADE: 0

HAY EVALUATION: KNOW HOW: FI2 264
PROBLEM SOLVING: E338 100
ACCOUNTABILITIY: E2C 115
TOTAL POINTS: 479
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LOURDES M. PEREZ,Difector
Department ofAdministration




